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CIOTBAEB SATBAYEV
YHVBEPCUTETI UNIVERSITY

Office365 ana cryaeHToB Satbayev University

YBayKaemble CTygeHTbI!

Mpouecc obyyeHna B Satbayev University noctpoeH Ha rubpugHoin cucteme npenogaBaHUA: TO ecTb
coyeTaeT B cebe o4yHOe ObBy4YeHME M LIMPOKOE WMCNOo/b30BaHWe UMPPOBbLIX MHCTPYMeHTOB. Bo Bpems
0by4yeHuMA B yHMBEpPCUTETE Bbl ByaeTe NCNo/b30BaTb KOPNOPATUBHYHO 3N1EKTPOHHYIO MOYTY, 3/1EKTPOHHbIE
AOKYMEHTbI, 39/1eKTPOHHOE pacnucaHue n BUAEOKOHPEPEHLMMN, @ UMEHHO:

e PacnucaHue 3aHaTMIN Ha OBpa3oBaTtenbHoOM nopTtane https://sso.satbayev.university/

e  OHjNalH-neKunun, matepuasnbl aas obydyeHms n oueHKa 3HaHuin B Microsoft Teams

e 3anucu oHnalH-KypcoBs Ha nopTane Polytech online https://polytechonline.kz

e ObnayHoe xpaHunuwe ¢arnos OneDrive gns xpaHeHUsA y4ebHbIX MaTepPUanoB U BbIMOAHEHHbIX
3agaHuni

e KopnopaTuBHas 3NEKTPOHHasA MoyTa YyHUBEPCUTETA AN NOAYyYEHUA MHGOPMALMM U 3a4aHNIA OT
npenogasaTenel n YHneepcuteTa

Kaxablt cTypeHT 6akanaBpuaTta, MarucTpatypbl M AOKTOpaHTypbl Satbayev University nonydaer ot
YHUBEPCUTETA /IMYHDBIA aKKayHT Microsoft, KoTopblii faeT 6ecniaTHy CTyAEeHYECKyH MNOAMUCKY Ha
cepsucbl Microsoft Office365 1 Bce, yTo Heob6x04MMO N5 0BYYeHUA:

e JINYHYIO YHUBEPCUTETCKYHO S/IEKTPOHHYIO MOYTY. INeKTpoHHaA MNMoyTa ncnonb3yeTca Ana cBA3N C
aAMUHUCTPauMent 1 npenogasaTtensimu. JIMUHbIN NOYTOBbIN AWMK CTyAeHTa MMeeT ob6bem 100 6
(8 10 pa3 6onblue, yem B Google).

e JlnyHoe obnayHoe xpaHuuwe AaHHbIX OneDrive o6bémom 1 T6 (To ectb 1000 rurabair).
OneDrive — Balll IMYHBIA OHNANH-AUCK, KyAa MOXKHO 3arpy»KaTb 3anuCcu NEeKLMUNA, 31EeKTPOHHbIe
y4eOHMKK, BbINONHEHHbIE 33a4aHuUA. Bce AaHHble CMHXPOHM3MpPYOTCA ¢ obnakom Microsoft u
BCEMMW YCTPOMCTBAMM, HA KOTOPbIX BbIMOJIHEH BXOA, NOA, BALLMM aKKAayHTOM, Bbl MO/ly4aeTe K HUM
40CTyn ¢ 1060ro ycTpomcTBa U MX MOXKHO BOCCTAHOBUTb, ECIN UX CAYYANHO yaANAT.

e C nomouybto fiornHa Satbayev University Bbl moxeTe 6ecnnaTtHO yCTaHOBUTb Ha CBOM AOMALLHUI
KomMmnbiloTep nmueH3snoHHyto OC Windows 10 u Office365 (Word, Power Point, Excel u ap.).
Office365 moKHO 6ecnaaTHO YCTaHOBMUTb HAa 5 yCTPOMCTB, B TOM Unc/ie Ha TenedoH 1 NaaHLeT.

e Kpome OneDrive, akkayHT Satbayev University gaet 4octyn Ko Bcem oHnaliH-cepsmcam Microsoft:
Bbl MOJIly4aeTe AOCTYN K cepeucam Forms, Planer, To Do, Sway, KaneHgapto Microsoft u Microsoft
Teams — camomy COBPEMEHHOMY CepBUCY BUAEOKOHdEpPEeHLMA, KOTOpbIA B yHUBEpCUTETE
MCNONb3YIOT AN NPOBEAEHMA NEKLMI U BbINOJHEHMA 3a4aHUI NpenogaBaTenei.

Bce cepsucbl Microsoft uHTerpmpoBaHbl B ogHy cuctemy. Paitnibl, pasmelteHHble B OneDrive, AoCTynHbI
B /II0O0OM NPUIONKEHUM MAKETA, USMEHEHMSA B KasleHAape MOMKHO Cpasy yBMAETb B MoyTe, a BCe afpeca
CTYZALEHTOB U NpenogasaTeneil MOXHO HaliT1 B 06LLEN aApeCcHON KHUre, KOTOpasa AaeT BO3MOMXKHOCTb He
TO/IbKO HanncaTb NUCbMO, HO U HAaWTKU NpenoaasaTens B Teams.

CTyAeHT MOXeT MoAy4uTb 3aZaHuWe OT npenogasatens B Teams, U3MEHUTb AOKYMEHT OHAaMH, He
CKaumBaa ero, AobasuTb B Hero martepuansl M3 csoero OneDrive M coobwmTb npenogasaTtento o
BbINO/IHEHUM 3a4aHMA 6e3 HeobXoAMMOCTMN OTNPaBAATb Gaiibl MOYTON.


https://sso.satbayev.university/
https://polytechonline.kz/

e Kpome 06bluHbIX cCepBMCOB Ana obyyeHua, normH Satbayev University gaet Bo3amoKHocTb IT-
cneuyanncTaM akTMBMPOBATb akKayHT B 06aadvHoM cpege Azure 6e3 npeaocTaBAeHNA AaHHbIX
6aHKOBCKOM KapTbl.

Ooctyn K cepsucam Microsoft cTyaeHTbl nonyyatoT 6ecnaaTHO Ha Becb CPOK 0byyeHuA. MouTh Kaxkaas
nporpamma cyLLecTsyeT B IByX BEPCUAX: HACTO/NIbHOW 1 ceTeBoi. B 06pa3oBaTenbHbIl NaKeT BKAOYEHA
TaK¥Ke MHTenneKTyanbHasa urpa Minecraft Education Edition.

Kak nonyuntb akkayHT Microsoft ot Satbayev University

Mocne 3asBKM Ha pernctpaumio Ha cante OHnaliH noctynnenua https://kb.satbayev.university/ sbi
NoJlyyaeTe Ha JIMYHYI0 NOYTY U JI0TMH B BuAe Homepa MNH (ecam Bbl rparkaaHnH KasaxcTaHa) Mam Homepa
nacnopTa (ecau Bbl MHOCTPaHHbIM rpa*KAaHMH) M NAapo/b, KOTOPLIM AaeT Bam AOCTYN K 3TOMY NopTany.

A nocsie MoCTyn/jeHusa B YHUBEPCUTET 3TOT JIOTUH CTaHET BalMM YHWUBEPCA/IbHbIM YHMBEPCUTETCKUM
NIOTMHOM, a naposib AacT AOCTyn Ko Bcem cepsBucam Microsoft n k O6pasosaTesibHOMY nopTany
https://sso.satbayev.university/. 3ToT ke norvH 6yaeT MCNoNb30BaThCA ANA BXOAA B ApYrMe CEpBMChI,
npeaocrasasemble YHUBEPCUTETOM

Mepen Hayanom y4yebbl Bam HYXKHO aBTOPM30BATbCA Ha AMCTAaHUMOHHbIX Yy4yebHbIXx nnatdopmax
SU Polytechonline n Microsoft Office 365, akTMBMPOBaTb KOPMNOPaTUBHYIO MOYTY U BbITb rOTOBbIMU K
Hayany yyebHoro npouecca. Bo Bpema obyyeHns Heobxoammo perynspHo noceuwats O6pasoBaTenbHbIi
nopTtan 1 YnTaTb NMCbMa B MOYTOBOM SILIMKE, YTOObI HE MPONYCTUTb 3aZaHMA NN BaXKHYIO MHDOPMaLUIO
OT YHUBEpCUTETA.

Kak nonyuntb aoctyn K noyrte

Bca nepenucKka B yHuUBepcuTeTe naet no KOpI'IOpaTMBHOﬁ noyte. lNpenogasatenn He CMOryT CBA3aTbCA C
BaMM, eC/11 Bbl €e HE UCNOJ1b3yeTe, NMO3TOMY BaM HYXKHO 6yp,eT perynapHo ee NpoBEPATH.

YT106bl 32i1TK B NouTy, 3anycTute b6paysep (Hanpumep, Chrome nnmn EDGE), B agpecHoi cTpoke HabepuTe
agpec office.com v HaxmuTe Knasuwy Enter. Bbl nonageTe Ha 3Ty CTPaHULLY:

=. Microsoft | Office nNpoayktsi v Pecypcel ~  lLaBnoker  Moaaepkxka  Bonbiue ~ MpoayKTel MaiikpocodT v ~
Bac npuBetcTByeT
Office

Pabouee NpoCTpPaHCTBO ANf CO3AAHMA, OBLIEHNA
1 COBMECTHOW paboTbl HaA rPaHANO3HBIMU
NpoeKTaMu.

Monyuntb Office

3aperncTpupoBaThcs ANA NOMYYEeHUA
6ecnnartHoii Bepcum Office >

Haxkmnte Ha KHonKy «Bxoa», BBeguTe cBoM noruH  Satbayev  University (Hanpumep,
123456789000@stud.satbayev.university), Haxkmute Enter. BBeaute cBOM Naposib U Ha*KMUTE KHOMKY
«Bxoay.



https://kb.satbayev.university/
https://sso.satbayev.university/
https://polytechonline.kz/
https://www.office.com/
https://login.live.com/login.srf?wa=wsignin1.0&rpsnv=13&ct=1595916884&rver=7.0.6737.0&wp=MBI_SSL&wreply=https%3a%2f%2foutlook.live.com%2fowa%2f%3fnlp%3d1%26RpsCsrfState%3d370207ac-5194-32cc-5cec-e65470f2772b&id=292841&aadredir=1&CBCXT=out&lw=1&fl=dob%2cflname%2cwld&cobrandid=90015
https://www.office.com/
mailto:123456789000@stud.satbayev.university

Y106bl OTKpbITb MouTy mam OneDrive, Haxkmute OeBATb
wew HH Office

TOYeK B 1IEBOM BEPXHEM YyIrny CTPaHULLbI.

Haxmute kHonKy Outlook, 4Tobbl OTKpbLITL MOYTY, UK MpunoxeHus
KHOMKy OneDrive, 4Tobbl OTKPbLITL OHNANH-ANUCK.

3Ta e KHOMKa JaeT A0CTYyNn KO BCEM OHNaNH-BEPCUMAM G Outiook @ OneDrive
cepsucoB Microsoft. lna obyuyeHua Bam byayt Hanbonee i
NoNe3HbI CreaytoLme CepBUCDI: O wors Bl oo
e Teams — cepBMC BUPTyanbHbIX KOMaHA W @ roverpoint G onenote
BMAEOKOHbEepeHuni E
e Exchange Online — 23neKTpoHHasa nouTa, Q piia @ e
KaneHzapb, KOHTaKTbI, 33434 & svey @ rorms
e MakeT odUCHbIX NpPUNOXKeHUA — Beb-Bepcuu
nonynApHbIX NPUAOKEHNN Word, Excel, w Vamiiar P rower Autom..
PowerPoint, Visio (co3gaHHble AOKYMEHTbI
coxpaHsatoTtca B OneDrive) V) «aizala l’ Planner
e OneDrive — /MYyHOE MHTEPHET-XpaHUAUWE B :
obnake pana nonb3osaTteneir, obvemom 1 T6 & ToDo E So!unc—iual
OneNote — n1yHaA 3anNnCHaA KHUXKKA o e

e Planner — n1aHMpoBLWUK paboThbl
e To Do (uepes TenedpoH) — cepBUC NAAHNPOBAHUSA

EEVER
e Sway — cnyxb6a ana cos3gaHma aPPeKTHbIX cCakToB-
npeseHTaLmi

MpM HEoBXOAMMOCTU MO XKenaHWo NpenofasaTens Bam TaKKe MOXeT MOoHagobuTbca NpuaoXKeHue
obmeHa coobuweHnamu Kaizala (Ha TenedpoHe).

Kak HacTpouTb nony4yeHue NoYTbl Ha TEI'IEd)OHe

Yepes TenedoH Bbl TaKKe MOXKeTe MMeTb AOCTYN Ko Bcem cepaucam Microsoft. YTobbl noayuynTb K HAM
AocTyn Ha TenedoHe, CKayaiTe COOTBETCTBYlOLLee npuaoxKeHue B App Store uam Google Play u
MCMOo/b3YyITe CBOM KOPMNOpPaTMBHbIV 0rvMH Satbayev University ans asTopusaumm.

MouTta Ha iOS (iPhone), IpadOSs (iPad)

Ckauvaiite Outlook, HaxkmuTe KHONKy «Hauatb paboTy», a panee «[106aBUTb y4eTHYIO 3anNUCb
3/1eKTPOHHOM NoYTbI». BBeauTe nonHbi nornH (Hanpumep, 123456789000@stud.satbayev.university) u
Naposb, HAXKMUTE KHOMKY «BoiTU». MOXHO N0Nb30BaTbCA NPUIOKEHUEM.

Mouta Ha Android

Ckavaiite Outlook ans Android, HaxkmuTe KHonKy «HauaTb pa6oTy», a ganee «[06aBUTb yYETHYIO
3anUCb 3/1EKTPOHHON NoYTbI». BBEAMTE NOHbIN IOMUH (Hanpumep,
123456789000@stud.satbayev.university) u naposb, HaXXMUTE KHOMKY «BoinTu». MOKHO Noab3oBaTbCA
NPUNOKEHNEM.
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Kak nonyuutb 6ecnnatHblie Windows 1 Office Ha cBo gomaluHKMi KOMNbloTep

Ona aToro Bam Heob6xoAuMO BOMTM Ha oduumanbHbl calT office.com, aBTOpM30BaTbLCA C MOMOLLbIO
KOpnopaTMBHOTIo NorMHa u naponsa Satbayev University, ckayaTtb yctaHoBoYHble daiinbl Windows 10 Pro

M Office n cnegoBaTbh MHCTPYKUUM.

Kak HacTpoutb nonyyeHue noutbl Microsoft 365 B Outlook Ha komnbloTepe

Mouta Ha Outlook

Otkpoiite Outlook, BBegute norvH (Hanpumep, 123456789000 @stud.satbayev.university) n HaxmuTe
KHOMKY «[Moaxkntountby. Mocne noakAoYeHMA NPorpaMmbl K MOYTOBOMY CEpPBEpPY, BBEAMUTE Napo/ib U
OTMETbTE MYHKT «3aNOMHUTb YYETHbIE AaHHble». B NOABMUBLLEMCA OKHE HaXKMUTe KHomnKy «OK». Mocne
nepesanycka Outlook Mmo»KHO No/b30BaTLCA NPOrPaMMONA.

Mouta B Windows 10 (BCTPOEHHbII KNEHT 31eKTPOHHOI NOYTbI)

3anyctuTe nporpammy Mouta (Man Mail B aHrMIACKOM Bepcum Nporpammbl). BeibepuTte NyHKT
«[Jo6aBuTb yuyeTHyto 3anucb> Office 365, Exchange». BBeauTe NonHbIM NOTMH (Hanpumep,
123456789000 @stud.satbayev.university) n HaxkmuTe KHoNKy «[anee». MNocne NoAKAOYEHMS
NpPorpammbl K MOYTOBOMY CEPBEPY, HAXKMUTE KHOMKY «Mpoao/KUTb» U BBeAMTe napob. Mocne
CUHXPOHM3ALMMN MOXKHO NO/Ib30BATLCA MPOrPaMMON.

Kak nonyuutb 6ecnnartHbi goctyn K Azure

MepenanTe Ha cant https://azure.microsoft.com u nponaute obbI4HYIO NpoOLLEAYPY PEFMCTPALMM, YKa3aB
B KayecTBe /IorMHa — cBoi ornH Microsoft ot Satbayev University. Mpu pernctpauym cuctema He byaet
NPoCUTb JaHHble 6aHKOBCKOM KapTbl, a nocne peructpaummn B Azure Bam byner HaumcneHo 200S. 3to
OEeno3nT, KOTOPbI MO3BOAAET BaM aKTUBMPOBATb HYXHble BaM cepBuCbl. [locne TOro, Kak AenosuT
3aKOHUUTCA, B Cly4ae ec/iv Bam ByaeT HY»KHO aKTMBMPOBaTb HOJblle CepBMCOB, HYKHO byaeT A06aBUTb
6aHKOBCKYHO KapTy.

PeweHune npobnem

MNomHuTe, uTO BOBpemMA MnoJsiydatb 3a4adHUA OT npenop,aBaTeneﬁ M BOBpEMA BbINONHATL UX —
OTBETCTBEHHOCTb CTYAEHTA. |_|03TOMy perkomeHayem cpa3y npoBepuTb, BCE /I HAOEKHO paGOTBET.

HeT nucem ot npenogasarteneit. [poBepbTe, Ha KaKylo MoOYTy Bbl Noay4aete nucbma. lMpenogasartenu
NPUCLINAIOT NMCbMa TOJIbKO Ha KOpNopaTuBHY NouTy Satbayev University.

MouTta npasusbHaA, HO NUCEM HeT BCe PaBHO. 3arnaHuTe B nanky «Cnam». Echm tam ectb HY>XHble
NMCbMa, OTMETbTE X aBTOPOB KaK HaZeXXHbIM KOPPeCnoOHAEHTOB, HaXaB KHOMKY «He cnam».

Mucbma HeT B cname, @ NTUCbMO He A0LWN0. BO3MOXKHO, B MMCbMO Bblf1 BAOXKEH CAULWKOM 6oabLiol daiin.
O6bem nucem B yHMBepcuTeTe orpaHuyeH 30 merabaiitamu, To eCTb NMcbma ¢ 60ablMM 06bEMOM He
NPOXoAaAT. 3arpysuTe HyXKHbiit ¢aitn Ha OneDrive, a B NMCbMe pasMecTUTe CCblJIKY Ha Hero.


mailto:123456789000@stud.satbayev.university
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TexHu4yeckana nogaepKKa

Mo TexHn4Yeckmm Bonpocam 8 (727) 320 4151, dis-help@satbaeyv.university.

Tak»e Bonpockl 0 paboTe CEPBUCOB M X COAEPKAHMA MOXKHO 334,aBaTb CBOEMY 34Bal3epy.

Mone3Hble cCbINKKU

Unctpykims J1o6po noxkanosars B Microsoft 365

OdunmanpHbli pecypc Ul 03HaKoMIIeHUs 1 00yuenns no Microsoft Office 365

Kparkue pykoBoacTBa 1o Hauany padbotsl ¢ Office

Copaska 1 o0y4yenue 110 padore ¢ Microsoft Teams

Oovyuarotee Buaeo no Microsoft Teams
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